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Preface.

1. Purpose. The purpose of this orientation is to provide an overview of the World
Wide Web and how it is currently used by DRMS.

2. Scope. The Defense Reutilization and Marketing Service (DRMS) provides disposal
services to al activities of DoD and numerous other Federal agencies worldwide. The
use of technology in accomplishing their mission will be explained within this study
period.

3. Learning Outcomes Desired. After completion of this study period, you should be
ableto:

a. Recognize the purpose and objective of the World Wide Web.

b. Describe the actions required by DoD activities to obtain information from the
DRMS Web Site.

c. Describe the physical layout of the DRMS Web Site.



| ntroduction.

This DRMS Web/Internet Study Guide is not meant to be al-inclusive. It ismeant to be a
beginner's guide to get you started and to familiarize you with what the DRMS Web Site
offers you and the DRMS customer. This guide also includes some of the rules
DLA/DRMS employees must be aware of in order to effectively use the Internet and the
DRMS Web Site. It also contains information that may help to answer some questions
about utilizing the Internet. In the back of this Study Guideisatest. During this Study
Period, it is mandatory that time be allowed for all participantsto take the test. Thistest
IS not meant to be graded but rather to test your knowledge of the DRMS Web Site.

The World Wide Web (known as “ WWW” , “ Wel’ , or “ W3") contains network-
accessible information that allows DRMS to access a broader customer base to fulfill the
reutilization, transfer, donation, and salesmission. It isalso used to providetraining to
personnel who otherwise might not receiveit. Through the use of hypertext and
multimedia techniques, the web is easy for anyone to roam, browse, and contribute to.
The WWW project, started by Tim Berners-Lee while at CERN (the European
Laboratory for Particle Physics), seeksto build a “distributed hypermedia system.” The
web isalarge collection of documents that can be accessed anywhere in the world.

Most documents on the WWW are written in a ssimple “ markup language’ called HTML,
which stands for Hypertext Markup Language. Most documents on the web contain
hypertext. The advantage of hypertext isthat in a hypertext document, if you want more
information about a particular subject mentioned, you can usually “just click on it” to
read further detail. Hypertext istext with pointersto other text. Hypermediais a superset
of hypertext—it is any medium with pointersto other media. Documents can be and
often are linked to other documents by completely different authors or activities.
Hypertext might not display a text file, but might display images and/or animations, or
sound, and sometimes video.

DRMS went live with its Web Site in the Spring of 1994. It provided instant access
worldwide to anyone wishing to learn about DRMS. By the fall of 1995, you could
search the DRM S database for property. This gave reutilization, transfer, donation, and
sales customers access to the billions of dollars worth of excess/surplusinventory. In
1996, DRMS added digital picturesto their web page to help DRMS customers visualize
and understand property characteristics and condition. Military Standard Requisitioning
and Issue Procedures, or MILSTRIP, a standard method of ordering property in the DoD
supply system was added in the Spring of 1996. Capability to search the DRMS
inventory, and the DLIS FEDLOG, where customers can get descriptions of property by
simply clicking on a National Stock Number (NSN) was available in the summer of
1997. 1998 brought the enhancement of photos and text, Federal Logistics Information
System (FLIS) and FLIS Plus, and MIDAS history reporting, a method providing the
generator with the ability to access DTID history reports, interactive email reports, and
other static or periodic reports.



DRMS must integrate information, technology, and information systems to the maximum
extent possi ble to become the reuse, recycling, and disposal provider of choice. DRMS s
the Recycling Control Point (RCP) for DoD. Although today, less than 10% of all
property isreceived in place through eectronic interface, more will be recelved that way
in the future.

Almost every government agency uses the Internet extensively. It enables agenciesto
exchange information, allows employees to research information, makes services
available to the public and more. More importantly to DRMS personnel is how the
government uses DRMS and the Internet.

What makes the Internet so powerful isinformation sharing. Asthe DRMS Web Site
stands today, in less than a minute you can scan the DRMS worldwide inventory and get
complete descriptions, location, condition codes, and more, for any NSN. It is safe to say
that DRMS is one of the leadersin the Federal Government, DoD and DLA in web
technology and it continues to improve.

Terminology:

URL. Universal (or Uniform) Resource Locator. Thisisthe address|ocated in the
Location/Address/Netsite linein your browser. To get to the DRMS Web Site, you
would type in the URL, http://www.drms.dla.mil. Thisis pretty much like your home
address. When people ask, where do you live, you give your address.

Sear ch Engines. On the WWW, a search engine has three parts:

A spider (also called a""crawler” or a"bot") that goes to every page or
representative pages on every Web site that wants to be searchable and reads it,
using hypertext links on each page to discover and read a site's other pages.

A program that creates a huge index (sometimes called a "catalog") from the
pages that have been read.

A program that receives your search request, comparesit to the entriesin the
index, and returns results to you.

Firewalls: A firewall isaset of related programs, located at a network gateway server
that protects the resources of a private network from users from other networks.
Basically, afirewall, working closaly with arouter program, filters al network packets to
determine whether to forward them toward their destination. A firewall also includes or
works with a proxy server that makes network requests on behalf of workstation users. A
firewall is often installed in a specially designated computer separate from the rest of the
network so that no incoming request can get directly at private network resources.

There are a number of firewall screening methods. A ssimple one isto screen requests to

make sure they come from acceptable (previoudy identified) domain names and Internet
Protocal (IP) addresses. For mobile users, firewalls allow remote access in to the private
network by the use of secure logon procedures and authentication certificates. If you



encounter afirewall, it means the Site you are trying to access has their site protected,
preventing access to a computer or computer addresses not previoudy identified as
authorized to have accessto their site. In this case, you need to contact the site and ask
for authorization.

PDF. Portable Document Format. PDF, isa universa eectronic publishing medium,
allowing artists, editors, and designers to work together in a PDF workflow.
Automatically installed plug-ins et you use industry-standard graphics-editing tools such
as Adobe Photoshop® and Illustrator® to work inside PDF documents. A simple save
posts the sophisticated results directly into the PDF document, snapped exactly back into
place. This ability to use the most popular graphics tools on the graphic objects within
PDF files makes the Portable Document Format itself a much more dynamic medium.

In order to read PDF documents, you must have the PDF Reader. With the reader, you
can dojust that. Read PDF documents. Y ou can get the Reader by going to:
www.adobe.com and download it from there. Downloading the reader is free and the
instructions are self-explanatory. Also, you will find that the links provided for you on
the DRM S Web Site take you to Adobe so that you don't have to remember where the
link is or remember the URL. If you encounter problems downloading and installing
current versions of Adobe Reader, contact the DRMS Help Desk, (DSN) 932-4999.

In order to write Word documents to PDF, the Writer isrequired. The Adobe Writer is
not free and is a licensed software package, which must be purchased and the copy
registered with the vendor.

Use of Government Equipment - Policies/Regulations/Procedur es.

DRMS has web accessible publications related to security and ethics issues concerning
the use of government IT equipment. These can be located on DRMS Homepage, DRM S
Internal, Security.

DRMS palicy, DRMS-D 5200.5, Web/Internet Policy, deals with using the Internet,
government equipment, or resources whether on official or personal time. This directive
spells out what you can, or can not do on the web. Y ou can access this policy from the
DRMS Security web pages or by going to DRMS Homepage, DRMS Internal,
Publications, Numerical, then scroll down to DRMS-D 5200.5, Web/Internet Policy.
This directive appliesto all offices/directorates of HQ DRMS and all DRMS Field
activities. ThisDirective also addresses other publications relating to the use of
government equipment or resources. Other policies and regulations for AlS and Internet
use are listed below along with the URL where they are located. As a government
employee, it is good practice to become familiar with the following regulations.

DLAR 5200.17 - Security Requirements for Automated Information and
Telecommunications Systems
http://mwww.dlaps.hqg.dla.mil/dynaweb/dlaps/dlareg/ @Generic - BookView




DoDD 5200.28 - Security Requirements for Automated Information Systems
(AISs) - http://web7.whs.osd.mil/pdf/d520028p. pdf

DLA Internet Policy, May 1997- DLA INTERNET POLICY, 1 May 1997 This
document rescinds ClO-Letter 96-4, dated August 16, 1996
http://www.dla.mil/library.htm

DLA Palicy on Disseminating and Obtaining Information Viathe Internet and
World Wide Web, Intranets and Electronic Mail http://www.cio.dla.mil/

DLAR 1406.1 - Maintaining Discipline-
http://mww.dlaps.hg.dla.mil/dynaweb/dlaps/dlareg/ @Generic - BookView

Department of Defense, Web Site Administration, December 7, 1998
http://www.defensalink.mil/admin/dod web policy 12071998.pdf

DLIS-R Mandatory Records Management Briefing, Managing Information as
Records states that federal regulation now requires all DLA employeesto be
reminded annually of Agency record keeping policies (36 CFR 1222.20(9). This
briefing describes what information is considered to be arecord. It covers
memorandums, letters, email and other sources of media.



DRM S Web Site Home Page.

The best way to understand how to use the DRMS Web Siteisto accessit. The DRMS
Web Site address is http://www.drms.com or http://www.drms.dlamil. The .com address
was set up to stress communications with commercia firms and individuals and to show
them the DRMS services 24 hoursaday. The .mil address was the first to be set up for
DoD users. Both military and civilian customers can access the DRM S web site through
the .mil address.
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| am Private Company or Individual option on the Homepage provides information to
DRMS sales customers. Anyone, whether public or government, with access to the
Internet can access these pages. The Marketing section of the DRMS Web Site will be
discussed in more detail later in this study period.

I am Government, Nonprofit, or Public Service Agency option on the Homepage provides
information to DRM S military and Government RTD customers. Public customers can
access information posted to these pages but can not use the functions for requesting
property. They do however have the opportunity to view property that may be placed in



"Sale' statusif it survivesthe RTD process. The Reutilization section of the DRMS Web
Sitewill be discussed in more detail later in this study period.

From the home page, customers can also link to pages concerning Web Site Awards,
Procurement, Environmental, and Press Rel eases.

DRM S Internal Web Site. (Intranet).

The DRMS Internal pages can be accessed by all DLA activities. Theintranet pages
contain information about DRMS and its business. In order to access these pages, you
must be coming in from a.dlamil address. If you know that you are and have problems
accessing the Internal pages, it may be due to encountering a security firewall. Questions
may be directed to the DRM S HelpDesk at (DSN) 932-4999.

Changesto the DRMS Web Site are done on adaily basis. DRMS utilizes the scroll bar
on the DRMS Internal to advise our internal user of changes affecting the DRMS
business. Changes affecting DRMS customers are posted in their appropriate aress.
Some of these areas are Command, Procurement, Environmental, DEMIL, Public Affairs,
etc. DRMS webmasters and their content providers strive to provide accurate and up to
date information. They aso welcome input from you on how to improve the service the
DRMS Web Site provides. Suggestions and comments may be sent to

webmaster @drms.dlamil.

The intranet also provides authorized software download to be performed by its internal
users. These downloads are provided by DRMS-CCS and reside under the Technical
Support option. This area, known as DRMS-CCS Technical Support Office, also
provides other areas of information to DRMS personnd.

One of the most popular features of the Command section of the DRMS Intranet isthe
Commanders Forum.

Commander’s Forum

The DRMS Forums was created to allow DRM S Employees a way to communicate in
real time over the intranet.

There have been 26 Forums held. Commander’s Open Forum (19), HRO Forum (2),
Imaging Forum (3), and Architecture Forum(2).

The Commander’s Forums are “ Moderated” events and the others are open chat sessions.
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Transcripts are usually posted within 24 hours of the event. Updates to transcripts are
posted in purple script.
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Frequently asked questions (FAQ'’s) are also posted.
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Important briefsto High Level Officials, the State of Command, Changes of Command,
and the Game plans are also posted on line.
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The DISUM system provides an open and active line of communication between the
workforce and the Agency’ sleadership. ItisDLA’svehicleto report on operational
issues, planned initiatives, status, concerns, success stories, and need to know items.
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Y ou must use the userid and password provided by DLA. Point of contact for DRMSis
Janine DesVoignes.

1 DHAHS Hews snd Aepoits - Masesolt Inbernet Esploier
| Eie Edi Yew GOo Favodes  Hep
; = = = 3 = = = -
.02 .@ O | @ mo3 ¥ O B g =
Bazk Fun-ad st Fahedh  Hona Seach  Fermiles  Hielold  Chenncds Fubdacen  Mal Frint. Edi
Adrh-ﬁl-{*i Fipe A e derve, ezl v niearas b ol nessens_re ports, i

Cither DRME Link s

ek Hils DLAPS ek Sl
Ve MILSTRIP Hbdteg, Togrieg DoDAAL Validztion Searrh
0.5, Mews & Warld Report Avticle:
WebTrends Analysis For July 1999: ¥ ing T i i
s A il
wwwlrme Akaen m

; [ Sgiem et (updaed bourly)
L Syatirn Manbtsr/DRAD [P Listing] pif)

HODEA
Enterprize Manamement Mews DEME WORLD
T # Bporial Eilifian FMA {gif) 422K DRATS World Tuneuls 1996 (pif) G00E
Tnsue # P Fiem Ela  (pdf) 118K DVRMS Weld April iy |08 [pdfy TLSE
s Furty-Sevanl B4 ()21 4K DREMS World JuFeh 1999 (pdf) TITK -
:5_] Tt e ﬂw.dh.nl?&nﬁmhﬁmlﬂ u:l ﬂ Irkearal 2 o
g 5tan ||| 2 San ee - Mol D | [ omctt FosenPunt- 150 |57 DAMS Hews and Rep. L RE S aEEH

Commander’s Communique’ isthe Commander’ s personal thoughts about subjects that
affect the workforce.

Thisis not updated on aregular basis and is archived after 45 days.
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Reutilization, Transfer and Donation
Web Training

PURPOSE: Make personnel aware of the DRMS Worldwide Web Site RTD screening,
tagging, and ordering process. Notee DRMS-TSR isin the process of revising the RTD
Web instructions, which will ssimplify the process and break customers into specific
groups and provide information applying to the particular group. For example: Donees
will not see information on MILSTRIP. Therewill also be additional links, which will
provide more valuable information to the R/T/D customers.

1. Screening Viathe DRMS Web Site.

a.  Note: the same Screening time frames apply to electronic screening as they
do for walk-in customers.
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b.

Inform customers of interrogations of available assets via the Internet at

www.drms.dla.mil (for DoD on a.mil system or Federal on a.gov system) or
www.drms.com for all other customers.
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Customer Warning and Notice

Welcome to DRMS {Defense Reutilization and Marketing Service),
the place to obtain original U.5. Government surplus property.

To search our inventory, browse the property catalogs,
submit requests, or place a bid, select one of the following:

I am a Private Company or Individual
{Sales Customers)
OR,
i am_a Government, Monprofit, or Public Service Agency

{Reutilization/Transfer /Donation Customers)

OR.
I am a Generator of Government Excess Personal Property for Turn-in to the DRMO

If you need assistance or have any comments please contact
DEMS Customer Service.

How Are We Doing?
Please fill out a DRMO Customer Comment Card

=*Special Information™"

YZH Information Updated §31/99

Defense Logistics agency announced the public-private competition for selected
logistics functions at ten Defense Rewtilization and Marketing Offices (DRMOs)

Help Information

“For general information about DRMS, Public Affairs.”

Customer Support Numbers / DRMO Site Information

Freedom of Information Act Requests (FOIA)

Web,/Tech Support : E-mail / Phone # 1-616-961-4245

Weh Site Administrators: Wek/'TechSupport E-nail

Mr. Scott Riddle, DRMS-CCA
Mr. Robert Fedyski, DRMS-CCA

Ms. Julia Karns, DRMS-CCA

N

’_ ’_ | Internet

14




c. Onceacustomer has reached the DRMS Homepage, he/she then should click
on “I am a Government, Non-Profit, or Public Service Agency,
Reutililization, Transfer, Donation Customers’
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b rewlilize i O Brosfeme L L prrbe donaied b dtmbe ared ol s i, O peabCed v poofis. Cheougk il Geneiad Rrvees
Setrainistaathon donatlon § oo

IT Eepeny o ol b peatilinod, dransorred o SeTased (he property & ol Revermed generned Trogd The sude ol
AOpht: sty 5ok oulp Mimtor DFEMCT: ap=tatlag oorts, Tt poosid & siptficesrt 1 haes. 10 tha Rlpaar oo ey isints
e 13 1k Harteoctad SeFanis

x
L e =

d. Currently the next page provides generic information on the R/T/D program.
This page will change to give customers an option to go directly to Property
Search or select from alist of 1) | am a DoD or Quas DoD customer; | am a
Federal Customer; or | am a Donation Customer. Each will provide samples
of the type of customersincluded in the group.

e. Most customers aretold to click on “Property Search”
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FOR BEUTILEEATION. TRANSFER & DOHATIONS (RTD) CUSTOMERS ONLY

THESE ITEFS ARE DT POR FUBLIC SALY OF AUC I
Thee dertsbinss v lard wpdebed oo Treveday, 1 -Frp- 20 53650

Ezpamded Frotetype Faarch Froom
Lty Caiile o the Prodange Farn

Covernmesd Seavehes fex Bewdlbratisn, Trawden & Do nstions ETDH

o OFENTO COVERNBIENYT ET&D CUSTOMERS DRLYT
E3Cs 1000 - |45 50 109730, 155 ood 505 [Weapon A eosisomien oad Chemicabl s Beelyded. 81 AT Codes
ot thaw "8, Bor G o Eaeiuds]

* FSL, Natienal Smch Hamber (HIE) orltsn Hares, Sles Loted Alphabstizely
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= o wurwdll 07 TAnesi, Sltes Listed e ogeaplicalle
4 B Ca e hubls Databam,

Governmant Hestricted Search Area
S Rtz stiss, Transter & Dasations (T
Fan MUST he en a MIL OE . COVNETWORE “*
Al FECr amd DT o frcidind, plasss rombact Wlami by, Basyple 3 yo wom roesile b soe e Ehis s

Bt Vo IRIE Logun wad P asewcod will ned wecik e fhe wio cods sl pasesand Akl of e sesechopd o, T
Cocdes aned Pawocinds s ot -wel. W loak ol e msbwecedk TP sddssan thid poo o samiyg B and if oo we vl

ot ML o G0V pebwork youwill patbe ok ko aoces s uea

1 w0 ot L MIL o GOV HE, ] wou AL et acoers 1 dma plaiss s G o o0 agare v Latterta ol
0 g S0 Rae, Fhere moerhat ared tha TP sdbeear) ol ot g el M 1 o GLE-R 6] -FELL

Sianehy My Pl s 2o

*EEC, Matiamal Steslk Surchar (FENL or Hum e, Srien Lurted &lplaterealle
“BEC. Mutisnal Fiech Nurbag (FEHL oz Ham Hane, S, St Lited feograpbicdly
= Dol bt GEpam. S L] Ceocap lically

SPECIAL OFTICRS:

 Samnh & Eagrroaps ree ok OEMEOER

“Mwl Fauech & Rewndeisian To Cos ferinn (MOFTRIF Bxpuiitin On-Enel
= BITRS THEF Phesisid cbtiamine P (Mequiifion Dirtane)
*DRMS-CY Oy —Loented Aacsar—

TEFWATHING THESE SEAFCTES MAT TARE UF TO 2 RIIM, e

=l
| e =

Those customers on a.mil or .gov system will then page down to the
“Restricted Search Area” all otherswill use the top portion for search criteria.
Customers not having accessto .mil or .gov can not screen demil required
items; however, most are eligible to receive these items.
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3 Product Gesich Foam for Govermment Agencies - Microsoit Int=imet Exploses provided by MSH

| Fie Ecit Wiew Fasorker Teok Help e

ol BT s - T TR R e
| Hack Fediyizgel Siop  Hehesh Home © Sesrh Fawaikes Hisloy Hal Prine Edit
| Bcdoress [T i omme chms da i ssvetigoy ko il A e e

Government Search Form

THESE ITEMS ARE NOT FOR FUBLIC AUCTION OF SALE
PLEASE BE ADVISED THAT EXCESS/STRPLUS PEOPERTY ORTADNED FROM DRATS AAY AT DEYYE-COMPLIANT

Lo kg bones . (Hlossary off Teqms
Sourrhos are ey endted to LS00 e Haea
Seclions B, © & I ap= opticoe] to belp namow down your seaach

SECTION A (WANDATCRY)
Enter the 2-cherit FSG, 4-digt FRC, or %det NI (HEH = F30 4+ HIIW) of the iten son e gearehing for. The 2 1bs moet effbemm mathod to ssrch ORMS pmpearty

Search Ty
thmﬁ'@ﬂ-l R [ digit):
Pincl FSCs bre Eoawazand

Preduct Heme: (gl hadr vomod)

Submit Search | e Farm |

W muay s wichl v sesne b wi o 10 s the opdienal seetions helne,
1f yom aobmit powr search KO, pom will ke sspchivg ALL of the DRMMS aites sorkdwids, both mosed snd nsed frens of ugwehe

SECTION B (QFTICHAL]

In thi eeslion yon can vedlne sour asarch by aalacting to wew et by the date that 1hayw endared 1ha DEMES wventory. This aeefion mwet ke oeed m cosjuneios with Secton b

Staring DA TE e "Crate Enternd vventory” @ uizh: I

g OF et fabwet. 15-5EF-98)

SBECTION C [OPTIOMAL

Crrrerly DoDVDEMS bas ilems i vacous monditions. Tou st call the sies who Tee 1be ilem boverify the coadition.

Suppby cendibor code: B &, BF B, B Other
Dispoesl condition pds: 7 1, © L5, dny

SRCTION D [OFTIOMALY

The srach can be conebucted by the locstion of the propeity. Jites are alp el teally lstsd.

Flanex: pslact DN G aiwlr] for sasch or MO releciion focall. To mesct s exle, et baghleht the nama within the piek B, thea, check ths box 1o the oE) of (bs sibs mames.

r [ABUDHABIUAE = |ooamens oH =l

I [GREATLARESL = r [raknniarer 5l

| [LETTERKEMMY Pa. =] M [MORFOLE A =l

r [goFal Raly oA =l | [ace okl alnma Ty e =l B
(@] Dens [ [iwera

g. Searches may be done by Group, Federal Supply Class, National Stock
Number, and/or nomenclature. Searches may be tailored to site (worldwide,
regional, specific DRMO) and condition code.

h. Search Results will make photographs available for some items and clickable
data such as condition codes, DRMO site info, demilitarization codes, and
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many National Stock Numbers are hi-lited in blue and will provide more
detail data.

It isimportant for customers pay attention to the quantity available, condition
code, and most of all the Record Status Codes. B&J are on sale; however,
DRMS must make these items visible, because there may be a DoD customer
with a Not Mission Capable Supply (NMCY) request for an item already on
sale, but because of the justification and proper documentation the item will
be issued to the DoD customer.

Some customers do not understand the Quantity listed does not guarantee
availability.

Customers need to be aware of the total number of lines available as a result
of aquery. Theresults are in increments of 300 and can go up to 1500 lines.
The exception is the Prototype Search Form. When using the Prototype
Search Form, the output results are 6000 lines.
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J Fle  Edt  Mew Favontes  lools  Help |“

G e e
Back Eamvard Stop Refresh  Home Search Favartes  Histary I il Print E dit
JIAEIdress i@ http: /v drms. dla.mil/ azsetuzerguide. himl Li @Go |_| Links ¥
DRMS Experimental Search
User Guide
FSC (Federal Supply Class)

& d-digit uber (see list) which identifies a category of property; the first part of the S {Mational Stock Murdber). They may be entered in any of these
ways:

a Jdigit nuraber

the first two or three digits of a 4-digit rureber

a range, 1e. a pait of nuvbers separated by a dash
a list of any of the ahove, separated by blanks

To include all F3Cs, leave this input blank.
NIIN (National Item Identification Number)

& D-cigit umber which identifies a more specific type of property; the last part of the NS (Mational Stock Murmber). These may be entered in the same
wray a8 FoCe, exvept that there are 9 digits instead of 4 digitz. To inelude all MITHz, leawe this gt blank,

NIIN File (New)

This allows yon to upload a list of MIINs frora a plain text file on srour coraputer. Note: If yon do not see a [Browse.. ] button here, your browser does nod
support this feature. Metscape Mavigator 5, Hetscape Coraraumnicator 4, and Iicrosoft Internet Explorer 4, ave known to work. Ilicrosoft Intemet Explorer
302 needs the HTTP File Upload &dd-Cn.

If srou do see a [Browse..] button, o may use it to select a file to upload. The file rost be a plain text (. txc) file containing only 9-digit nardbers, ong
roreber per line, no spaces, dashes, or letters. Mo nureber shonld appear more than once. Uploaded files are limited to 1 BB, Here iz an exaraple MITH file.

Reuse previous entered file
If this box is checked and yon used a NIIN file on a previous gquery, the same NIINs will be used again.

Product Name

& word, or words separated by blanks. Only iteras containing all words will ratch. If wou use this field, we recorarnend that sou also select an FSC, NIIH, or ||
Site for faster performance.

Entered bventory

& muraber of days since an itern was registered at @ DRIO. For exarmple, to list only new iterns for the past weel, enter 7. D to the tire it takes data to
reach our Wehb server from the DEWOs, walues less than 2 are not recormmended.

Sales Status

For sale property searches, syou can choose the type of sale to view (retail, current catalog, future sale, or all sales). This does not apply to RST/D property
searches.

Condition Code

& two-character code (gee list) indicating the condition of an itern. For exaraple, to include only items in &1 condition, select the "A" checkbox for supply
condition code and the "1" radio button for disposal condition code. The defanlt is to mclude iterns in any condition. If itern condition is raportant to wou,
contact the DEIVIO instead of relying on this information,

Sites

DEIWOs or DEWO zones where property is located. 1 DRIVIOs are inclnded if you select nothing or select the "&1 Sites” checkbox. Vou may select more _v_l
|@ i_i_iﬂ Internet A

Customers may also screen for alarge number of NIINs at onetime viathe
Prototype Search Form, located under “Property Search”. Theingructions
are provided for customers. The Prototype Search will only provide data on
non-demil itemsonly. For assistance with alarge number of DEMIL NIINs
Batch Search, customers may contact webmaster@drms.dla.mil. Once
verified that the customer is entitled to screen DEMIL items, DRMS-CCA
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web administrators will work with the customer(s) to process the file(s) and
return the resultsto the customer.

2. TAGGING

a

d.

The same tagging rules apply to electronic screening as they do for walk-ins.
Customers may tag in the Accumulation Period (DoD and Feds may
remove); the Formal Screening Period (DoD and Feds may remove);
Donation Screening Period (DoD, Feds, and Donee may remove); Final
Removal Period (all R/T/D customers may tag and remove) and the Blue
Light Period.

Tagging may be done several ways. The walk-in customer may place a tag on
the item, a copy of the DRMS Form 103 may be faxed in, a copy of the
DRMS Web Site Search Results with the lines desired marked; and/or the
electronic tagging provided on the DRMS web site. Electronic tagging will
only provide an email to the DRMO. Tagging is based upon first-come, first
served; therefore, the date/time on documents sent in eectronically is
compared to those faxed in, etc.

DoD customers using the DRMS Web Site are asked not to submit an
electronic tag, but instead are encourage to put in aMILSTRIP requisition.

Feds and Donees are encourage to fax in their hold/tag request.

3. REQUISITIONING FROM THE WEB. Note: all DoD customers submitting a
MILSTRIP via the web must have their Accountable Supply Officer’s approval prior
to doing so.

a

Only DoD customers on a.mil system can provide a MILSTRIP requisition
viathe DRMS Web Site. The MILSTRIP Form can be accessed several
different ways on the DRMS RTD Web Site.

If the DoD customer has a good National Stock Number and wishes to search

and submit a MILSTRIP, it is recommended that he/she click on the
“MILSTRIP’ Icon to the | eft.
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3 MILSTFIIPJ'Tagging Microsoft Internet Explorer provided by MSH

 Wiew Favorites

o : Hem.'.sh Homg Bﬁald] F y
I@ hittp: e, drmz. dla.mll.-’newrtdx'htmla’mllstnp html

MILSTRIP

earch for property then fill out the IILETRIF Forra (Only ATl Users can access this area)
MILSTRIP Form Only (Cnly il [Tsers can access this area)

TAGGING
Elecironic Tagging

REMINDER TO FEDERAL AND STATE CUSTOMERS: Tagging and Requisitioning of RCP
properiy should be done through GSA and FEDS. GSA conirels property allocation and RCP
properiy is not ‘tagged’ from this page.

Contact DEMS RTD area for more information 1-888-DLA 9333

Government R'T/D Administrator E-mail: ridigdvms .dla mil

:]_:l_:[ﬁ:ilﬁtemét ;

K

C.

The next screen istitled ‘MILSTRIP/Tagging’' . Here the customer will click

on Search for property. The next screen will alow the customer to typein
the NSN and submit he/her search
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B DAMS Requisilioning Fome - WILS TAP - Microsoll bntesnel Exploer prasded by MSH

]mamammmuuw

lg-2 -8 03 @8 & 3|d 3o,

E‘-mk Tt Feiehy H-om-u Sem:\h F-:mlin Hm. Hd Pk Eé

DRME Reuisitioning Fam - MILSTHIF

Fil in the sppoogmists MILSTEIE indoometion below, then qoses {he sobmit botioo.
Fenquiriticmamn completiog {hie fom oomst hees aothorizstion fom the & ceoonisble Sap ply Qe (8370

T aff dhin formw widhawt weck audenrization & prohdiied,

(bl = el epdatony Fiekd

|Do¢|mm F s T am ©aoo |i'.mt Mt 5000

|'I-ﬂ'5 |_ ||:-nDM.v::|_-;m;.

[ ™ T
It o] _| Froma o[

|de-:nu= [y |Pmp:| o]
|DBIan:un<5odu l_ |Rﬂ| Ll Dist= l_
|rmy:F[u| |m o[

Docwman Hiuober of Asguixnec = DoC AT + Dwbs + Sarml Ha

Submil Fe=guizton ' Cl=arForm I

HHOTE: Metrw withow P Slabis Code (BS0) of B J e sl bt el sy o st maly cn g s, Pl ot fhae boldong DBt ool sl ity srbabias e b0
T I Ty A N

Tua Sgp 21 10:LE-07 133%
Fegu: L
Emcord KEsngs: 0 — 300
Pacie] - 3
Bupply Condicice Code Bettean & od H
Dizp=weml Condikiem Coda betwsan L snd 8.

o
T3P DAL LIz 41T  DEIGTRAL B EFDA1
HATIOHRL [ORR-TH I &OTY OFN- ACOULATTION UNIT 2 COKC
QIY SERIAL =LTE PRODUCT EAME 2I0CE EUMPED  [OCTHENT 1 2 AYAIL HME  POICE Ig20E [ STA
0 ARIUENE NE. ELECTRIC CARTS Z30S00ELECTRI WESSZIsflasTs & ] & §3,000.00 Ik B HO
0 ALIUENE NC ELECTRIC CARTS IINSOOXLECTRI WASSZINZOLATIZ & 1 I  53,000.00 ¥x L A%
0 OFRIIT ME. TRUCH, AMEOLINCE 1AL00LLIFIGEEE WERTYADLALIO0LL & 1 L §37,40%5.00 WX B HY
0 MO LESWOATH R CARAY A1l TI1000CARYALL WeZERESlO9TleX R 1 L fl.o00.00 Ix B um ¥
|
e | e

d. Thisparticular MILSTRIP Form will allow the customer to submit several
MILSTRIP requisitions for the same NSNs at various locations without
continually pulling in routine information. Everything with a (M) next to the
block is mandatory. Required Delivery Date for a routine shipment is 30
days. Transportation Offices want to see arequired delivery date. The
guantities and serial numbers are placed in the lower portion of the form.

e. Theother MILSTRIP Form is used after a customer has run a search by FSC,

Group, NSN, or Nomenclature and identifies arequirement. The Formis
another option from the MILSTRIP/Tagging page or can be located at the
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bottom of the Search Results page. This particular MILSTRIP Form requires
the customer to put in the NSN and DTID, which the other made available.
The DTID suffix box is located after the NSN Block and not the DTID Box
at the lower right corner.

- DFMS Feguisitoning Foom - MILSTRAIP - Miczosedt Intemet Explorer provided by M5SH

| B Edi View Favokes Tods Hew =
e 2 2 A 4 W3 D I .

Bk “sohc Sep  Feesh Home  eech Faemdss Hiw  Mal P Edi
| detess B Hln oo s dis vt kb =] 6o ||tk

-

** DEM3E Beguiritinning Form - MILSTRIF *~

Fill 1u the: appaopriate MILSTRIP ifnrretion belw, 1hes peess the submit barton.
Fngurticren completing { b foom MIUTST heew soihonzaton from the Aesommbabls Sopply Cffieer (RS0

e wf thiz Ferm Witewt Such Auihocization b 2S00 ETTEDY

M =Daudatary Fiekde
Fle i ile NOT s SCHILSCHIT in the DolPAAC or Supp Add Helids

|Dur[dum Fa0s C a0 © a0 Ptk 1efasit: 5ECY

haes [~ e
|DT]|:|S‘I.FI-D€|_ [APPSEN
O DaDasc:| o

||:m. [ beraitio [ oy
|Dehmd.¢or.le:|_ Suppkrentay Adtess]
kgreacose [ ey PudCad]
|Du1|in.u:nul3nde:|_ Ioecject Cectee]
|Pm¢i|g:|ﬁ-:b.{:- Py Tt D [

||'J.|tl.-'i|:| Coca; OTID I i H]

Dipourent Wumber of Raguigito sar = Dol b A + Date +Sonal Ho

Eubmit Raquisiton | ClearFem |
HOTE: [lexs wilk o Beccod States Code [BS0) o B ov J are o SALE STATUS and way be Peotilized auly s pecial cases. Please contact the Lolding DRAD o coslom
aaibbdity stalye prior o submiHing your moguisiion.

DENCRS Hiom: Pam
EMud: welsnzaprs Qidims diz ol

Lat Ladieted 2] -Mer-08

@ Done I_ I_ E Irdarat

|

f. General helpful information about MILSTRIP.
Priority 15 can be changed.

A Media Status Code (M&S) of ‘S’ will provide shipping data to the
DoD customer.
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Signal Code ‘D’ is used when shipping to the DoDAAC listed in the
requisition number.

Signal code ‘M’ is used when shipping to the Supplementary Address
DoDAAC.

Supplementary Addressis used must be a DoDAAC and not a Building
number.

Watch numeric O vs. alpha o when filling in the DTID number.

g. Oncethe customer submits his’her MILSRIP a confirmation page reflects the
datainput. Thisdoes not mean the MILSTRIPtook. Thisisfor theuser’s
records only. The MILSTRIP will not take or be rejected until the nightly
batch runs.

4. OTHER KEY ITEMS.
a.  Recycling Control Point (RCP). Screening of RCP assets may be done under
the DRMS Web Site' sregular R/T/D Property Searches or by clicking on the

RCP Icon to the left. The process of screening and requisitioning is very
much like regular DRMO property.
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-8 ACF - Microsoil Intemet Explorer provided by B3N
| B= Edi Wiew Favodes sk Heo

r - Bbiamgsay
| ackhmes [ it s e st b b =] 5o || Links |
5

RCFP (Recydling Cantral Point) Information
RCF HO Puimis of Copinel dpify
*RCP Seanledle Datsha m

RCF Deplyment Compietel!
T RGP P

RGP has been deployed (o 22 CONUS Mstrioution Depot sibes.
They ere: San Diego, CA (S8R, Jackesommille, FL (SPATL, Puget Sound, W (S80C,
Charry Point, HC 5S08T, Horfolk, VWA (S0VE), Warnar Robine, GA [S00F),
kit a City, CF, (SIWG], Hill, U {500 b, McClalian, CA (S8,

San Antomio, TX (SO, Albary, GA (SAVK), Barstaw, ©A (STHL),
Mechenicsburg, P (590, Mew Cumibserland, P& (39}, Colunibies, OH (SA0), Richimond, VA (S9P, Tracy, C&
[SP04, Red Muer, TX (SS0R), Sharpe, CA (SR5), Tobyhanna, PA (S9T], Annistan, AL (ST, and Carpes
Chirisal, T 5T,

RCF Fropeny ai these sied i mow sl b for BT 65 the RS Wielsile,

T Bk rag G sl P 4 B8 P sl st br s e o s ey ot s e e o e wescr L g oo e o s iy s il
amesalFECy, mck e i, rera®, k2 ik ing and iz, 30 oen mremio nnca ek, The ts ond
< el il L s it e ol L B g o ot s il vl Ironman's Wha b WU Yol

The praporty aaibbk dbmagh 80P o 830 prape i 1o Gand e Goce B For R0 @ wotorscr, 1 owel sl propecrtpdarr b Ak cmmcplion of (3, M4 Bl = orloblc
Har AT0 merearing. Dk Dol €odm A0 and Qb ich v FT O moanig wil bomed.

Auddifional Descriptiva Pata
e as FLIS+ (i complimend the dala obtained from FLIS), addiional descripges dats B deseloped and pasted o
The VWM and GSA's FEDS system. FLIS+ data 15 new heing abiained at all deployed ROP shes.

sl FOR FLIS+ & TA FOR BCE PROEERTY

A Photo link to the left of the e indic stes 8 photo and sdditionsl infonmation sre svsilable. A bighlighted Hational
Stock Humber (45H ) or Dispossl Torn S Decumerd JOT00 i stes characterisiics dats for the il are sleo
avaitabile,

b joarvaal it el e Tow Sesle e ite ms an the DRMS whehedle, a5 well o in GSA's FEIS Syatemy includ sa:

a  Ropurste Gurpius Relesss Dates (EHDS;
= Ao ithone | Desariprive Daka

s Photos
L)

L]

e rmmer BT Admimistrater Eomail;  cidssdvme dis i)

[ @i

DoD customers may ssimply submit a MILSTRIP requisition.

Federal and Donation customers must contact the appropriate person in

the Battle Creek RCP Center. POCs are listed.

DRMS pays for the transportation for DoD and Federal customers.

Donees will arrange transportation prior to picking up property.
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-3 Disarter Aelief - Microsoft Intemet Explorer provided by MSH

| Be Edi ¥ies Faeies Tok Hep _ p
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Ilecia Yoo bscid Harig
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Ence-Joloe Bore-Johe
Tenls Tante
Thin pegp v st mpuied. Today, 31-Sep 9 055659
arve rmmert BT Aulmimisiraior Eveadl; i sl k) =
[ [ niaest i

Disaster Relief Icon takes customersto alist of items, which have been
identified for disaster preparedness and response. Here a customer does not
have to be familiar with NSNs or the nomenclature for the searches can be
broken out in to commodities and will provide results of what is currently
available. Thisisupdated daily.

CIRS. Contractor Inventory Redistribution is now PCARSS. Plant Clearance
Automated Reutilization Screening System and is no longer maintained by
DRMS-TSR, but isunder DLA. POCs are listed on the DRMS Web Site
under CIRS.

Exchange/Saleis not an RTD function nor isit Contractor Venture. DRMS
Sales personnd are sdlling items for DoD and are required to offer these
items to other DoD and Federal customers, therefore, the information is
posted under RTD.
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M ar keting.

There are several options available to the sales customer from the Marketing Page in the
DRMS Web Site.

g
I—GD ToFage-

3
TR

DRIMS Sales i w (If you are new to surplus sales start here.)
S A1l about The Defense Reutthzation & MMarketing Service and how public zales
are conducted.

Inzide DRI

Property Search
FAQS

Al about purchasing property from DEME. A great place to learn about military
Place & Bid surplus zales.

Bid Results

Catalogs

BUY DEMS PROPERTY
The one stop page to search for property, wiew sales catalogs, place electromc
bads, and review bid results of zales.

Special Bales

ErT—

DENS Home

Using the DRM S Searchabl e Database

DRMS has a searchable database that makes it easy to find the property that is of interest
to you. The property listing is updated nightly and contains over 600,000 items that
DRMS currently hasin itsinventory.

i-GDTD Fage - .'_I

There are 5 ways to search DRMS inventory: HELP

New!! FSC Finder
Catalogs

DRMO Site
Search mventory at just one DEMO or have the resultz of your search hsted by m
Place & Bid alphabetical order by DEMO site.

Bid Results
. Geopraphic Zone
pESEE Search mventory of all the DEIOs wathun one geographic zone or have the results of your
search histed by zone.

| ar—|

The information below will help to get you on your way to search the DRMS inventory
for the parts and equipment that isright for you.
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The Government identifies items by assignment of a National Stock Number. Numbers
are assigned based on the end use of the item. The configuration of the NSN is a 13-digit
number; For example:

6645-00-123-4567

The method to search the DRMS inventory is by using an FSG, FSC, NSN, or NIIN.
Using the correct FSC, NSN, or NIIN is crucia to locating the just the right item(s)
within the DRMS inventory.

Searching the DRMS inventory has been made easy by the use of the FSC Finder.
(located within search page)

With the FSC Finder you can find

1. Find theright FSC by entering keywords.

2. A ligting of all FSCswithin an FSG.

3. A full description of each FSC

Once you have found the FSC you can then immediately check DRMS inventory for that
type of property.

What isan FSG

Thefirst two positions (66) identify the Federal Supply Group (FSG). In the example
cited, the Federal Supply Group 66 identifies the broad category of "measuring
instruments”.

FSC

The FSG is followed by two additional positions that together with the FSG form a four
position Federal Supply Class (FSC). The 6645 narrows it down to a specific type of
measuring instrument, "time measuring instruments’.

Because the FSC is assigned based on end usg, it is possible for the same item to be in
more than one FSC. For example, a cleaning compound could be assigned FSC 6850
when used for general purpose cleaning, but the same chemical composition would be
assigned FSC 6750 when used as a photographic cleaner. In each case, they would be
different.

NIIN

Thelast 9 positions (00-123-4567) are the National I1tem Identification Number (NI1N)
and identify the specific item. The first two positions of the NIIN identify the NATO
country code; e.g., 00 and 01 are assigned to the United States. The NIIN does not follow
alogical sequence asthe FSG and FSC do. The same NIIN is never used for more than
one FSC at the same time.

The NSNs are assigned by DLIS at Battle Creek, Mich. based on requests from the armed
services branch using the item. Normally, items are assigned an NSN if requisitioned
three times by more than one activity using a manufacturers code and part number (non-
NSN) for identification.
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Noun Name

Thisisthe proper name for the property.

Finding a Catalog/I nvitation for Bid (I FB)

Catalogs are posted using DTIDS. When the DRM S Web pages update nightly, a

MIDAS pull is made to gather the information present for all DTIDS that have a Bid
Opening Date of the current date or further.

& s CTERL G TS
Ty i e
ial Catalogs andListi)
."‘-': P - 4-,.?_‘. (
5 B v L
|- GoTaoPage- ;!
DEMS Sales
| Tnsides DR | For hasics about DEMS catalogs, take this gquick tour: .
_ [Finding a Catalog |?2K Hotice |
iWhat are Dynamic Listings |Regue stitnz Expired Catalogs
Downloaditg Zipped Local Catalogs and Using the Mational Sale Catalog

Diynammic Listings

Catalogs/TFBs are listed in several ways:

Bid Openng Date (Stating with todays date then progressing)
IFE Number @ ropuerical sscanding order)
DEMSTEMO Location (Propety sites 1 albubetical arder)

DEMS Home sorap Sales (Sop Propaty located throughout the world)
T.cowr Thallar Wahie/Term ECIP Sales rRececiine Movdral Baint ssles iy

DRMS IFBs can be found in three basic ways:

Thefirgt, is by Bid Opening Date (BOD), this offers you a chronological listing of
catalogs starting with the closest BOD. Thisis a great method of searching if you are
concerned about saletiming. You will also seethe DRMSDRMO location, sale number,
catalog file size (regular and zipped), and the method of sale (sealed bid, spot bid, local
auction, or commodity offered).

The second way catalogs can be searched is by the DRMS/DRMO location. On this page
al locations are listed in aphabetical order. Some catalogs will be duplicated due to the
fact that various sites might combine together to make asingle sale.

The third way to search for acatalog isin Invitation for Bid (IFB) or sale number order.
All DRMS/DRMO catalogs are listed in descending numerical order.

Scrap Catalogs

Scrap Catalogs have a page separate from the regular catalogs. The process used for the
automatic posting of regular catalogs does not apply for the scrap catalogs. Dueto scrap
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items not having regular DTIDS, the information can not be gathered as normal and
therefore the Scrap catal ogs have a separate page.

What are Dynamic Listings

The dynamic listing is not alegally binding property offer, only theitemslisted in a
catalog/ IFB can become a contract. A dynamic listing is a helpful tool to get a detailed
"idea" of what property has been grouped together to make an item. To truly know what
isoffered in an item you must view the catal og, inspect the items, or contact the DRMO.

Using the National Sales Catalog

Before viewing and/or downloading the National Sales catalogs you need the Adobe
Acrobat Reader (Version 3.0 or 3.01) software installed on your computer. This software
is offered to the general public for freel

After downloading the PDF reader you would like to download the catal og file onto your
hard drive just "right click” with your mouse on the catalog you need. A dialog box will
appear asking for the action you would like to take, select Save Target Asor Save File As.
The next dialog box will ask you where you would like to save thefile, select the drive
and folder that you would like to save the catalog file into. Now you are ready to view the
DRMS sales catalog when you are off-line.

When you've opened a catalog, you'll see alist of catalog sections (indexes) on the | eft
side of your screen. Click any section in that list to go directly to it. For example, you
then click on "Articles’ you will be automatically taken to the Articles page within the
catalog. Whenever you see the cursor having a" pointing finger," you can action that area
and taken directly there.

Within the catalog itsdlf, if you hold down the left click button (the hand will appear to
"grab" the page) you can move the page however much you may need.

Y ou can print the whole catalog, sections of it, or just one page at atime if needed.

Downloading Zipped L ocal Catalogs and Dynamic Listings

DRMO HTML catalogs come in two formats, regular and zipped. Use the zipped format
if the catalog file size islarge and/or you just want to speed up the download. Since our
compressed catalogs are .zip files, you'll also need one of the (free) unzip software
programsto "extract" them. (links are on Web page)

Requesting Expired Catalogs

Catalogs are removed from the Web after the Bid Opening Date. In order to request a
copy a Freedom of Information (FOI) Request must be submitted. The (FOI) Officeisa
customer service office available for private industry. FOI operates under a requirement
to provide non-proprietary information within twenty working days of request. Direct
requests for non-proprietary government information to this office. (link is on Web page)
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ZIPPED FILES

MODEM S. When accessing the WWW you should utilize the fastest modem your
Internet provider will allow, preferably 14.4bps or faster. The faster the modem the faster
afile can be downloaded.

DOWNLOADING FILES. Whenever you download a catal og, abstract or list of
successful bidders, you should always download the file in the zipped format. The zipped
fileis approximately ten times smaller than the original file and will save you
downloading time. Once downloaded, the file can be unzipped and viewed in your word
processor. Prior to downloading your first zipped file you must have a software program
that will "unzip" or "extract" afile so that you may view it. The following two programs
are offered as "free shareware”. (links on Web Page)

TO VIEW/PRINT CATALOGS, ABSTRACTSOR LIST OF SUCCESSFUL
BIDDERS ONCE UNZIPPED. (31 and 01 Salesonly)

a. DOSWORD PROCESSORS. All filesarein 132-column format. To view thefile
you should extend your right margin to 132 spaces; thiswill eliminate word wrap. To
print the file you should set your word processor to print thefile at 8 lines per inch and
set your printer to compressed mode (17 cpi).

b. MICROSOFT WINDOWSWORD PROCESSOR. To diminate word wrap and the
ragged appearance, select "edit”, "select all”, "fonts’, "Courier New point 6, 7, or 8" and
adjust al marginsto .5 inches. These instructions may be alittle different depending on
the word processor you use. Y ou might need to experiment with your word processor to
get the best reaults.

The appearance of these hyper links does not constitute endorsement by the Defense
Reutilization and Marketing Service of this web site or the information, products or
services contained therein. The Defense Reutilization and Marketing Service does not
exercise any editorial control over the information you may find at these locations.
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Bidding On-Line
=

e _ﬂ"\-rdl'..'.'. “-.;‘ 3
o o g

VR 1 73

Place ABid «

!— Go ToFage - ;|
DEMS Sales
Inside DRMS Welcome to Bidding On Line. The selections below will take you directly to our
on-line bid submizsion forms which you may use to send your bid mformation

Property Search | throuch the Internet to the Mational Sales Office and to one of the more than 130
Catalogs DEM Oz worldwide.

Place A Bid

* Priot to placing a bid please read the Sales by Reference Pamphlet, this pamphlet
Bid Results describes the terms, conditions and articles contained in the sales catalogs.

Aperial Bales * Select the first digit of the IFB (Jale Mumbhes) for which you wish to submit & bid. 1f you
are not sure what the IFE tnber is, please vead this fivst.

DEME Home Cotrections to bids that were placed on-line can be made via the on-line bidding page or can
be faxed to the appropriate sales office conducting the sale. (hWake a notation in the space

Welcome to Bidding On Line. These forms allow the
customer to submit bid information through the Internet to
the National Sales Office and the DRMOs worldwide.

By selecting thefirst one or two digits of the IFB a customer
will be directed into the correct bid pages.

The Bidding On-Line page contains links to éectronic files
of the Sales by Reference Pamphlet, End Use Certificates,
and Statement of Intent forms.

Corrections to bids that were placed on-line can be made via
the on-line bidding page or can be faxed to the appropriate
sal es office conducting the sale. (Make a notation in the
gpace alotted for comments on the on-line bid form.) All
corrections must be received by the appropriate sales office
by the time set for bid opening.
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Bidding Results
National and RCP Sales

The Unofficial Abstracts and List of Successful Bidders comein

two formats, regular and zipped. Use the zipped format if thefile
sizeislarge and/or you want to speed up the download. The .zip

files need to be "extracted" before they can be viewed.

Local Sales

The abstracts/List of Successful Bidders can be viewed at the new
LSB listing page. (link on this page) Thisisanew process and not
all of the DRMO salelisting will be given. If aparticular saleis
not listed please contact the.

What are Unofficial Abstracts

The Unofficial Abstract isalisting of all bids received for each
IFB item and is used for auditing purposes. The Sales Contracting
Officer (SCO) views the Unofficial Abstract to check for

keypunch errors, missing bids, and incorrect information. Once the
errors are corrected then the SCO proceeds on to the next step of
evaluating asale.

What isthe List of Successful Bidders

A List of Successful Bidders (LSB) is produced for each
|FB/Catal og (except Negotiated Sales) within 3 weeks after the
Bid Opening Date. The LSB identifies, by item, the successful
bidder and amount of the bid.

Abstracts and LSBsthat are older than 10 business days are
removed from the Web. In order to request a copy a Freedom of
Information Request must be submitted.
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The prototype search form. What it isand how it works.
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The prototype search form isatool to assist RTD customersin performing a search of the DRMS database for
property. Thisform can be used to search the entire DRMS database for all property except restricted property.
FSCs 1000-1499,6810,9130,92135 and 6505 and all DMIL codes other than A, B, or Q are excluded.

If a customer wantsto search for restricted items, the prototype search form is not used for this type of search.
Note: To search for restricted items, the customer does get linked to this page but must scroll down toward the
bottom of the page and perform their search below theline:

Government Restricted Search Area

In order for a customer to perform a search in therestricted area, theyM UST beon a MIL or.GOV
NETWORK . If they are military related or performing work in a military or government capacity and are not
cominginona.mil or gov network, they must contact DRM S for access to the information. Exampleis an agency
who is being provided service by a public network, which does occur with some guard bases and local or state
levels.

DRMS public customers can al so access the prototype search form to perform searches for property however , they
can not obtain this property until it goesinto "Sales’ status. What it does offer them isthe ability to search the
DRMS database and get an idea of the type of property DRMS may have to offer them if the property survives the
RTD process.

The prototype search offers a variety of optionswhen performing searches. At thetop of theform, thereisa User
Guide. First time userswould be wise to read this guide, to familiarize him/herself with the terminology.

The "Browse" button on the form allows the user to upload a file containing alimit of 10,000 NIINs.
The upload of the file works by:

1. Createatext fileincluding the differentNIINs to perform asearch on. Thefile must contain only 9 digit



NIINs. No dashes, slashes or spaces and it must bein text format.

Namethefileand saveittoadrive, ex a\or c\.

Go to the prototype search form.

Click on "Browse" button. Dialogue box appears, asking for the location of the file.

Click on thefile name and click on open. The path of the file name will be entered in the NIIN File box next to
the Browse button. Once the file has been uploaded,

ahwnN

Indicate criteria to base search on by clicking in the option boxes. Next step isto identify how you want your search
resultsto be presented. The 5 options offered are listed below.
View Report - initiates the search and brings the results to your screen.

Download Report - allows the download of search resultsto a designated drive

Zip & Download Report - Allows the zip (compressing) of the search results (usually used for large files) and
download thefileto a designated drive.

Reset Form - clearsthe search results and is ready for another search.

Select Output Columns- The selection of this option will display a screen with two blocks of field descriptions.
This option allows limited field(s) of information to be viewed when results are brought back on your screen or for
download. For example:

If the customer isinterested in only seeing the Inventory Item Name, NSN, DTID, Qty Avail, and Condition Code,
in thefirst block (Input) they would ensure that only those fields are checked. The bottom block of information
(Plain Text Output) can be left alone. When the field criteria has been identified, initiate the search by clicking on
the "Submit Query" button. The results of the search will display only the fields sel ected.

Another service DRMS providesits customersisthe ability to have afile of 10,000 NIINs or more, to be processed
and the results mailed back to them. For military orDoD components, we request that they provide the request on
letterhead and signed by their Command. For public searches, the request must be on company letterhead with an
authorized company signature. Aswith all searches, depending on who the customer is, restriction(s) on what
property is viewed will apply. The criteriafor submitting afilefor processingis:

File must also only contain 9 digit NIINs - no dashes, slashes or spaces

Bein text format

I dentify condition codesif any and,

Email the file towebmasters@drms.dla.mil

The results are mailed back to the customer shortly after receipt. It only takes a few minutes to process.
Question(s) related to web searches can be sent to webmasters@drms.dla.mil.




Environmental Web Overview

This overview of environmental information on the World Wide Web (WWW) for
DRMS personnel is meant as a guide for basic information and is not all inclusive.
DRMS personné are to use the enclosed toolbox as a starting point to find the specific
environmental information they are looking for.

1. Thelnterna DRMS Environmental Web Page.

Theinternal page iswhere DRMS personnel will find information on internal
environmental policies and procedures for conducting the environmental business
unit.

3 Environmental - Microsoft Internet Explorer

| Ele Edt Wew Go Favoites Help B
T > B 1 I T~ R~ [ :ﬁ@@‘
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Safeiy/Health Accounting Compivoller Security DREMS Forums  Publications
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Quick Links
EEast DEMO s EWF (3 df) EPDF File Yiewer
ﬁﬁ-’est DEMOs EME (df) ihwﬁmdi@@.dtms.dla.mﬂ
[Europe DEMOs EMF (pdfy [Internal Facility (pdf)
|DERO HW Process (pdf) !Intemal Transporter (pdf)
!Cutrent Issues (pdf) {Errv. Train. Schedule (pdf)
[EES (Mew RAILY) |DELIS Env. POC's (pdf)
IERS Directints !New BOEE Dolls AC
ESHIP Deployment Schedule (pdf !I'u'Ienu of Services (W3 Word file)
[ERLS and HMIS Web Temporarily |SHIP Ianal BSC Change
[Unavailahle |

Environmental Eesources =

[ | | |£ Internet zone

2] [

Current information on DRMO Environmental Management Program (EMP)
statistics, DRMO hazardous waste monthly disposal processing averages, and a
current issues guide on handling recent environmental challenges are all available at
the Environmental Internal page. Additionally, Environmental systems such as
BOSS, HMIS and ERLS status are kept current here as well.



Within DRMS-LH, the HW Process report is utilized as atotal value metric to
evaluate DRM S and DRMO performance. It isimperative that DRMOs download
this file and make sure that BOSS PMF data is entered promptly and accurately for
the HW Process report, as well as the RCRA report explained in the HW Disposal

page.
The Public DRMS Environmental Web Page

The public (external) DRMS Environmental Web Page is focused on our DoD HW
generators and contractors. It is broken down into five major areas. What's New,
Environmental Services, HW Disposal, Automation Initiatives, and DOD Links.

- RRAlREGY [ ERaH & -
% : .DRMS' Enviromnen_tal -

The Environmental Reporiing System is up and running!

- Env.Home | ¥ Quick | &ybout Env | Storage | Minimization | HEHLE |
What's New Environmenial Services Quick Links
T
. |Env. POCs (paf) |PDF File Viewer
‘) HEIVICES -
|PoD 4166.21-M tpdf) |MEHLS by NSN {pdf)
g L e [1343-14 FTP (pdp INEHLS by Manaf. (pdf)
oy 124814 FormFlow (it} |Commact to DENIX
] [1248-14 Directions (pdf) |Fast DRMOs RTDVS (pdf)
— |HPPS FormEiow (frp) |Fest DRMOs RTD/S (pdf)
i Europe DRMOs RTDVS (pdf)
e | FRs of Interest 1993 1990 |Europe DRMOs RTD/S (pd
e |Eny. Email |DRAMS EMP FF 98 (pdf)

Clean Sweep Award
DEMOs

Descriptions of the abowe links can be found on the "Services” page.

Hazardous Waste Dispasal Ouick Links

|Qualified Facilities(pdf) |Quatified Trans (pdf)
DoD HY Generator's Guide to PRs 1998 RCRA Report data available for DoD
(pdf) or MS Word Generaters ““NEWincludes previous years
from 1989 to present!
[P DoDAAC Listings |Handzing/System Code Table (pdf) -

The main Environmental page provides alist of the mgjor areas on the left hand side, plus
“quick links’ to the content of Environmental Services and Hazardous Waste Disposal
information for customers that don’t need descriptions. The Mission link is an overall
description of the DRM S Environmental Business Unit, and DRMOs who have recently
passed regulatory inspections are listed in the “Clean Sweep Award”. Asthe
Environmental Reporting System (ERS-previously RAID) is available to our DoD
customers, its status is kept up to date here.
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2.a. DRMS Environmental “ What's New” Page

The What's New page is updated monthly and has current information on any changes
made to the Environmental Web pages.

&P AREIY TR SH @ - |
% | ~May Update

The Environmenial Repording Sysiem is up and running!

Env. Home Fhoi's New in DRMS Environmental

S0 what do you think of our web site? Are the pages readahle? YWhat improvements
canwe make? If you have questions or commenis please send e-mail o Randy Smith,
DRMS-LHP, address: rsmithigdrms dlamil o]

What's Mew

Services

Due to problems encouniered accessing the new Emvironmental Reporting System
HW Disposal (ER5), we have included instructions for the initial download for using ERS. This was
done b the initial sofiware installation is an 8 megahyte file that could take several
hours to download. Users were hreaking out using cnil-alt-delete thinking ERS wasn't
working when the initial download had yet to complete. So we have hroken out the ERS
__ initial installation sofiware. This is a one-time download only, after the inital 8 meg
Mission download, every time after that response should he fairly quick when the user selecis the
ERS page.

Automation

Env. Links

Vv

The new SABRE weh site for DoD Travel has heen added as a hot link, as well as a FTP
Clean Sweep Award uiility (FTP Explorer)weh site.

DRRMOs

A hotlink has been provided to The Ervironmental Assessment Management (TEARM)
guide. As stated in its introduction, the TEAM guide “..avith local supplements, is
intended to serve as the primary tool in conducting an emvironmental compliance
assessment. Specifically, this guide: (1) compiles applicahle Federal regulations with
DOD component operations and activities (2) synthesizes environmental regulations,
management practices (MPs), and risk management issues into consistent and easy to use
checklisis (3) serves as an aid in the assessment process and management action
devel it pl of DOD 1t emviro tal programs.”

L
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2.b. DRMS Environmental Services Page

This page coversturn-in procedures, DRMO R/T/D/Sales efforts, Return to
Manufacturer, the Non-Environmentally Hazardous items for Local Sales (NEHLS), and
linksto a DRMS Federal Register items of interest web page for 1998 and 1999.

- o-PRAEeY RS H 2 -~

The Environmental Reporiing System is up and running!

Fror. Homne GENCOMM | ERLE | Hezmin | NEHLS | Fed Reg| 4160.21-M | =
T
e |Env. POC (pdf) |PDF File Viewer
- |DoD 4168.21-M (pdf) [MEHLS by MNSN (pdf)
— [1343-14 FTP (pdp) |MEHLS by Manuf. (pdf)
: E
HW Disposal [1343-14 Formfiow (D) |Connect to DENIX
. 224814 Directions (pdf) |East DRMOs EMP RTDS (pdf)
Mot |E#ES Formftow (frp) [Pest DRMOs EMP RTD/S (pdf)
. |FRs of Reterest 1998 |Furope DRMOs EMP RTDVS (pdf)
Mission
e |ERs of Ruterest 1999 |DRMS EMP F¥ 93 (pdfy
- Env. Links |Em'. Email |
Clean Sweep Award
DRMOs DRMS Fnvironmental Services

Several documents at our site are in Adobe Acrobat PDF format. In order to read
these files you can download free PDF reader sofiware from the Adehe YWeh site.

‘We have received a suggestion to create a national stock number (NSIV) listing of
remediation equipment for the purpose of cross referencing against our current
reutilization inventory. Significant savings for DoD installations could he realized hy
reutilizing remediation equipment insitead of purchasing new. Ifyou have a list of
remediation equipment that should be included, please email with the noun name, NSIN, -

The federal register interest page, the NEHLS lists, and the EMP datais al updated
monthly. An Environmental Email is provided for generators to ask questions and
provide comments. The email address is monitored by the DRMS-LHO Environmental
Operations Chief.

2.c. DRMS Hazardous Waste Disposal Page

The hazardous waste disposal page includes current information for generators, DRMO
Contracting Officer Representatives (CORs), and contractors. It includes generator
billing information, the Menu of Services for generatorsto pick requirements for their
next contract specific to their needs, the qualified facility and transporter listings, plus the
link to ERS and the RCRA report.
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The Environmental Reporting System is up and running!

| Mletma of Services | Dualified Lists | Funding | DoDAATS |

1998 RCRA Report daia aveilable for DoD Generators “"NEW ™ includes previous

years 1989 to present!
|Facik'hl Handling Codo/Gonerator Systom Code Table {pdf)

Env. Links

— Env. Home | ECR Report| Universal Wastes |
o What's New |Qualified Facilities(pdf) Jualified Transporters (pdf)
|DOD HW Gon's Guide to PRs (Monu of Sve-pdf) or MS Hord
Services
] |[FHB DoDAAC Listings Service DoDAAC POCs {pdf)
HW Disposal |H Funding Fmail Mew BOSS DoDAAC Email
|Inm@d Billing Info (pdf) Interfund Billing Web
Automation
T |ERS’.S’0@¢M first time download instructions *MEW*
Mission |ERS (NEW RAIDFNEW= ERS Directions
e )

Clean Sweep Award
DRMOs |EIadEs web ERS Sofiware first time download *NEW*

|USAmv Corps of Engineers nformational Repori on TSDFs

|T?u Euvironmental Assessment Monagement (TEAM) guide

Huazardous Wasie Disposal

DRMS manages regional service conitracts to dispose of some hazardous materials -

DRMO CORs arerequired to review the Qualified Facility and Qualified Transporter
listings to make sure HW is not handled by subcontractors that don’t meet the terms and
conditions of the contract.

2.c.1. DRMS RCRA Report

The RCRA Report is accessible by DoD generators who are DRMS customers and can
either be printed on the screen or sent viaemail to the requestor. All datain the RCRA
report is based on DRMO BOSS PMF dataentry. The RCRA report was modified in
March 1999 to allow generators to query by month, for all data availablein ERS.
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RCRA Reports
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3. Brefore prinding, chick in the report frese 1o make & active.
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syplace 1 report. Go ta step L.
RCEA Input Form
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ameail addrean

Select the morih and wear foehegirning wd ending detes far jronr vepodt
Eeganing Month: IJ-“kN ¥| Baginning Tear IWSH (Formst ie o charsctes, ie 1997
Endng Momih Ih-'IAR =| Endmy, Yanr 'I!‘EIH [formetde A charseted, 16 1995
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lirve ikestia,
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2.d. DRMS Environmental Automation Web Page

The Environmental Automation Page focuses on generator communication (GenComm)
of the Disposal Turn-In Document (DTID or 1348-1A) and the hazardous waste profile

sheet (HWPS) to DRMO DAISY plus Electronic Data Interchange (EDI) of the delivery
order, audit trail information, and payment between HW BOSS and the contractor.

J

SR eall- ie i RS = 1 RN

Aut omatmn :

The Environmental Reporting System is up and running!

T Home |GmComm 1348 14 and HFPY FTP File Format Roguiremenis {pdf)
|Example of a Successfully Processed GenCown File
Tt |Gen Comnm FTP File Transfer Directions for MS-DOS

|GmComm FTP File Transfor Directions for FTP-32
|Gen Comm Login Reguast Email

HYW Disposal |DRMS EDI Web Page EPA Mawifest EDI Page
|DRMS Coutracting EDI Waves

Services

Automation

|FTP Explorer Web Site

Misgion
DRMS Envireanmenial Automation Initiatives

VR

Env. Links

DRMS has two major initiatives to make hazardous waste disposal a streamlined "paperless™ process to
increase accuracy of our data and meet mission needs as we reduce the nunbher of DRMOs serviceing
miliatary generators.

Clean Sweep Award
DREMOs=

Generator Communication (GenCamm) af DTTD and HWPS

The first initiative is generator elecironic communication (GenComm) of turn-in documentation to the
DRMO. This process will allow the military generaior using their HW disposal sysiem io create a flati file

of the Disposal Turn-In Document (DTID) dd 1348-14A and hazardous waste profile sheet (HWP S). The
generator will then use file transfer protecel (FTP) to elecironically send the DTID and HWPS to the

-

DRMOs need to provide generators their GenComm DAISY logins and use the SHIP
Due In Report to take advantage of electronic turn-in. DRMOs need to be aware that
how they input the BOSS HXH noun description and BOSS PMF data entry impacts EDI
transactions.

2.5 DRMS Environmental DoD Links Page
This page is intended to provide links to outside DRMS for support on Environmental
issues. It isbroken up into aregulatory section, a DoD section, a DLA section, a Military

Services section, aMSDS section, and a general information section for links to pages of
interest to all DRM S employees.
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Env. Home
What's New
Services
HW Disposal
Autemation

Mission

VAR

Env. Links

Clean Sweep Award
DEMOs

e ankall-Te i R ll=lZNE e
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The Environmental Reporiing System is up and running!

| DLA | MW Bervices | LISDE | General DoD |

Exwvironmental Reference Links

Depariment of Transportation HAZMAT

EPA Office of Solid Wasie & Fmergency Response
EP A HW MANIFEST FDI Project

EP A Universal Waste State Status Map

EFA RCRA Online

US Coast Guard Regulaiory Link

Code of Federal Regulations (CFR) Datahase

GP O Daily Federal Registers (FRs)

Siate Ervironmental Web Sites

GSA MSDS Request Email

DoD Exvironmental Links

Defense Erwv. Network and Info. eXchange (DENIX)

DoD FEnvironmental Security
Dol Regional Exy, Coordinators Cs

The Exvironmential Assessment ement uide

DLA Exwvironmental Links

DLA Ewvironmental and Safety Office

Hazardous Material Information Sysiem (HRIS)

Hazardous and Technical Info. Services (HTTS)

Environmental Training Courses (DCPS0) -

There are thousands of web pages with environmental information, the oneslisted
provide the backbone for finding out accurate and timely information needed by DRMS
Environmental personnel. Requests to add additional links should be emailed (with the
link provided in the body of the email) to ramith@drms.dlamil Major links are to HMIS,
HTIS, DCTED (formerly DCPSO), EPA Office of Solid and Hazardous Waste, DoT
HAZMAT, and the Defense Environmental Network and Information eéXchange
(DENIX).

25.1 The Defense Environmental Network and Information eXchange (DENIX)
DENIX isthe main source for environmental information related to the Department of

Defense. DRMS Environmentalists are strongly encouraged to get a DENIX login and
review the information available at the DoD web page.
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Select the “Registration” link on the Ieft hand side to register for DENIX. Within a
couple of days you will get your login and password.
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Do a*“quick search” on your DRMO, see what your customers have to say.
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Attachment 1

Email Etiquette.

Use discretion when forwarding along mail message to group addresses or distribution
lists. It's preferable to reference the source of a document and provide instructions on
how to obtain a copy. If you must post along message, warn the readers with a statement
at the top of the mail message. Example: WARNING: LONG MESSAGE

For some Frequently Asked Questions (FAQ) about email etiquette, you can refer to:
http://members.aol.com/emailfag/emailfag.html#3a

What Makes Email Different?

Electronic communication, because of its speed and broadcasting ability, is
fundamentally different from paper-based communication. Because the turnaround time
can be so fast, email is more conversational than traditional paper-based media. In a
paper document, it is absolutely essential to make everything completely clear and
unambiguous because your audience may not have a chance to ask for clarification. With
email documents, your recipient can ask questionsimmediately. Email thustends, like
conversational speech, to be doppier than communications on paper.

Thisis not always bad. It makes little sense to dave over a message for hours, making
sure that your spelling is faultless, your words € oquent, and your grammar beyond
reproach, if the point of the messageisto tell your co-worker that you are ready to go to
lunch.

However, your correspondent also won't have normal status cues such as dress, diction,
or dialect, so may make assumptions based on your name, address, and - above all -
facility with language. Y ou need to be aware of when you can be sloppy and when you
have to be meticulous.

Email also does not convey emations nearly as well as face-to-face or even telephone
conversations. It lacks vocal inflection, gestures, and a shared environment. Y our
correspondent may have difficulty telling if you are serious or kidding, happy or sad,
frustrated or euphoric. Sarcasm is particularly dangerous to use in email.

Another difference between email and older media isthat what the sender sees when
composing a message might not ook like what the reader sees. Your vocal cords make
sound waves that are perceived basically the same by both your ears as your audience's.
The paper that you write your love note on is the same paper that the object of your
affection sees. But with email, the software and hardware that you use for composing,
sending, storing, downloading, and reading may be completely different what your
correspondent uses. Y our message's visual qualities may be quite different by thetimeiit
gets to someone else's screen.

Thus your email compositions should be different from both your paper compositions and
your speech. | wrote this document to show you how to tailor your message to this new
medium. http://www.webfoot.com/advice/email.top.html




More Email Etiquette:
" Do not send documents or information of a sensitive nature via email.
Know or anticipate who your audienceisor will be.
If you do not want your email forwarded, please note this at the beginning of your
email.
Include a clear and specific subject line.
Edit any quoted text down to the minimum. If you are editing someone else's email,
please make this known or if appropriate, include the original.
Use care when forwarding email not authored by you. Depending on the subject
matter, you may want to notify the original sender of your intent(s).
Don’t "flame" other writers. If somebody’ s message angers you, take a break before
replying. You'll be glad you did. Once you do compose a reply, re-read it before
sending. Email is not a good medium for hot debate.
Read your own message at |least three times before sending.
When sending email, if in doubt, save the message overnight and reread it in the light
of the dawn.
Ponder how the recipient might react to the message.
Check spdlling and grammar.
DO NOT USE ALL UPPER CASE IN YOUR MESSAGES. It lookslikeyou are
shouting and makes it harder to read quickly
Use care when using exclamations or punctuation.
Do not forward chain letters.
Do not use e-mail for any illegal or unethical purpose.
Do not rely on the privacy of eemail. All activity on Government equipment is
subject to monitoring.
Subtlety and sarcasm can be dangerous because email lacks the non-ver bal
component of communication.
Emoticons or smiley faces can be useful to try and convey feeling and sentiment in a
message. Some of these can be quite creative.
Signature files— many email programs allow to automatically append text to each
message, which can serve as a signature or sign-off for each message. Use these
judicioudly. Keep them short. They become wearing after awhile.
(http://www.med.ucal gary.ca:8080/FamM edDept/ToppsT i ps/Email Etiquette.htm)
(http://www.mibv.com/UEEG/index.htm) To find out more email etiquette, one can go
on the Internet and use a search engine such as Lycos, AltaVista, Y ahoo or Hotbot to
search for email etiquette.

Changes to the DRMS Web Site are done ailmost on adaily basis. DRMS utilizes the
scroll bar on the DRMS Internal to advise our internal user of changes affecting the
DRMS business. Changes affecting DRMS customers are posted in their appropriate
areas. Some of these areas are Procurement, Environmental, RTD, Public Affairs, etc.
DRMS webmasters and their content providers strive to provide accurate and up to date
information. They also welcome input from you, their customer on how to improve the
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service the DRMS Web Site provides. Suggestions and comments may be sent to
webmaster @drms.dla.mil.
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